Maritime and Aviation Internship Scheme (Maritime) Summer 2022

Dear Sir/Madam,

		I write to invite you to participate in the Maritime and Aviation Internship Scheme (Maritime) Summer 2022 (the Internship Scheme 2022) under the Maritime and Aviation Training Fund (MATF) of the Transport and Housing Bureau of the HKSAR Government.

2.		The MATF commenced operation on 1 April 2014.  The objective of the Fund is to support the manpower development for both maritime and aviation sectors with a view to expanding the pool of talents for their long-term sustainable development.  One of the initiatives under the Fund is the “Maritime and Aviation Internship Scheme”, which seeks to provide our young generation with early exposure to maritime and aviation sectors so that they will gain better understanding of the wide spectrum of career opportunities in the two sectors.  This year, the MATF will continue contributing 75% or HK$7,000, whichever is lower, of the monthly honorarium paid by the participating companies to each student intern for an internship period up to three months.  46 companies in the maritime sector participated in the Internship Scheme in 2021 and engaged more than 190 students.  Feedback received had been very positive.

3.		Preparation work for the Internship Scheme 2022 is now in train, companies are now invited to participate in the Scheme.  Salient features of the Scheme are:

· Eligibility: The Scheme is open to all non-final year full-time local students studying any undergraduate or sub-degree programmes of the following 12 education institutions, including the eight University Grants Committee-funded (UGC-funded) education institutions[footnoteRef:1], the Hang Seng University of Hong Kong, Hong Kong Shue Yan University, Hong Kong Metropolitan University and the Vocational Training Council. [1:  	The eight UGC-funded education institutions are City University of Hong Kong, Hong Kong Baptist University, Lingnan University, The Chinese University of Hong Kong, The Education University of Hong Kong, The Hong Kong Polytechnic University, The Hong Kong University of Science and Technology and The University of Hong Kong.] 


· Government’s support: The MATF would reimburse the participating companies of honorarium paid to each intern up to 75% or HK$7,000 per month (whichever is lower) for an internship period from four weeks to three months.



· Company’s role: 
Company is expected to –
(a) register and offer internship places under the MATF during 2022 summer vacation, i.e. from May to September 2022, for a minimum of four weeks;
(b) pay the monthly honorarium to the student interns during the internship period, and then claim for reimbursement from the MATF regarding the sum sponsored by the Government, together with an evaluation of the Scheme, after completion of internship;
(c) give a fruitful and rewarding experience to the interns; and
(d) release the interns for activities organised by the MATF.

4.		If your company is in the maritime sector or part of your business is related to maritime, please consider participating in the Internship Scheme this year by offering intern positions to students during the 2022 summer vacation period.  The procedure for applying to join the Internship Scheme 2022 is simple. Your company is only required to inform us of the number of internship places that your company will offer, as well as some other related essential information by completing the attached registration form and table at this stage.  We will contact and follow up with your company afterwards.  You may also find more details in the attached FAQ and procedural flowchart.




[bookmark: _GoBack]

5.  		We are closely monitoring the development of the COVID-19 pandemic.  The latest information will be released on the websites of MATF at www.matf.gov.hk and Hong Kong Maritime and Port Board (HKMPB) at www.hkmpb.gov.hk.  You are welcome to leave a message at internship_matf@thb.gov.hk for further information about the Internship Scheme 2022.


Regards,

Vincent LEUNG
Senior Executive Officer (Transport) Manpower 1
Maritime and Aviation Training Fund 
Transport and Housing Bureau
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Maritime and Aviation Training Fund
Maritime and Aviation Internship Scheme (Maritime)(Summer 2022)
(May 2022 to September 2022)

FAQs for Companies in the Maritime Sector

Note:

This set of FAQs is intended for companies in the maritime sector which
are keen to participate in the Maritime and Aviation Internship Scheme
(Maritime). Companies in the aviation sector should refer to another
separate set of FAQs available on the Maritime and Aviation Training
Fund’s website.

1. What is the objective of the Maritime and Aviation Internship
Scheme (Internship Scheme)?

The Internship Scheme is an initiative subsidised by the Maritime and
Aviation Training Fund (MATF) of the Transport and Housing Bureau
(THB). Itaims to give the young generation early exposure to the wide
spectrum of career opportunities in the maritime and aviation sectors.

2. What roles do the MATF and participating companies play under
the Internship Scheme (Maritime)?

MATF

The MATF would reimburse the participating companies of honorarium
paid to each intern up to 75% or HK$7,000 per month (whichever is
lower) for an internship period up to three months.

Participating Companies

(@) register and offer internship places under the MATF during 2022
summer vacation i.e. from May to September 2022 for a minimum
of four weeks;

(b) pay the monthly honorarium to student interns during the
internship period, and then claim for reimbursement from the
MATF regarding the sum sponsored by the Government, together
with an evaluation of the scheme, after completion of internship;

(c) give a fruitful and rewarding experience to the interns; and





(d) release the interns for activities organised by the MATF.

3. What companies can participate in the Internship Scheme
(Maritime)?

Any company in the maritime sector with a valid business registration in
Hong Kong which can offer students meaningful exposure can apply to
join,

4. Who are eligible to apply under the Internship Scheme (Maritime)?

Registered internship places under the Internship Scheme (Maritime) are
only open for students who each should satisfy the below requirements:

(a) aHong Kong resident;

(b) lawfully employable in Hong Kong; and

(c) anon-final year full-time local student studying any undergraduate
or sub-degree programme of the eight University Grants
Committee-funded (UGC-funded) education institutions, the Hang
Seng University of Hong Kong (HSUHK), Hong Kong Shue Yan
University (HKSYU), Hong Kong Metropolitan University
(HKMU) and the Vocational Training Council (VTC).

5. What should companies do to enrol into the Internship Scheme
(Maritime)?

° On or before 8 April 2022, companies should register the number
of intern places they wish to offer and provide the MATF with all
essential information®. If the companies wish to use their own
application forms and/or advertisements, links to the relevant
websites could also be provided.

[ On or before 20 April 2022, companies will receive confirmation
from the MATF on the number of intern places successfully
registered and other detailed information and documents relating
to the internship.

1 By submitting the completed MATF_IN_F1 (Maritime) (Rev 1/2022)
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6. What will happen after the registration of a company’s internship
places?

Uploading onto webpages of universities

o Other than uploading the intern places onto the MATF’s and Hong
Kong Maritime and Port Board (HKMPB)’s webpages, the MATF
will provide information on the intern places received to the eight
UGC-funded education institutions, HSUHK, HKSYU, HKMU
and VTC for uploading onto their webpages.

Students making applications to companies

o Students should apply to the companies direct. They may use
either the MATF’s application form (for interns) (MATF_IN_FA
(Maritime) (Rev 1/2022)) or the company’s own application form
for application.

Recruitment of interns by companies

o Companies will conduct recruitment on their own to select eligible
and suitable interns for employment. There is no obligation to
fill all registered places if companies are unable to select sufficient
number of suitable candidates. However, companies are
encouraged to fill all the registered places as far as possible.

Interns to report for duty

o Interns will perform their duties and participating companies will
pay honorarium direct to the interns.

On completion of internship

o Companies have to complete application form for reimbursement
of honorarium paid, including an evaluation of the Internship
Scheme, and forward to the MATF the completed application form
(MATF_IN_F4 (Maritime) (Rev 1/2022)) together with —

(@) proof of payment of honorarium;

(b) a completed “Certification of Internship” (MATF_IN_F5
(Maritime)(Rev 1/2022)) from each intern under the
Scheme; and

(c) a completed “Evaluation Form” from each intern





(MATF_IN_F6 (Maritime) (Rev 1/2022))

® The MATF will process the claim for reimbursement and
reimburse the companies.

7. Are there any specific requirements on the employment contracts or
working arrangements?

No. Companies are at their discretion to enter into any employment
contracts or working arrangements with the interns under the Internship
Scheme, and shall bear full responsibility for the compliance with all
applicable statutory requirements in relation to the intern positions, such
as statutory minimum wage, paid annual leave and paid statutory
holidays, etc. Details could be found at www.labour.gov.hk.

8. How long should the intern places last?

To help provide a meaningful internship experience to the students, the
Internship Scheme requires that an intern place lasts for a minimum of
four weeks, and Government sponsorship will cover up to three months
of internship.

Depending on the need of the company concerned, the intern places may
last for over three months, but the MATF’s contribution will only cover
up to first three months of an intern place under the Internship Scheme
(see Q2 above), the rest will be the responsibility of the company
concerned.

9. How much will the MATF contribute if an intern position lasts
longer than a completed month but less than three months?

The MATF will reimburse to the company up to 75% of the monthly
honorarium or HK$7,000 per intern (whichever is lower) for each
completed month of internship and on a pro-rata basis for the portion of
the honorarium paid beyond the completed month.



http://www.labour.gov.hk/



10. Will the company need to make regular updates to the MATF?

Companies should inform the MATF regularly of:

o the latest total number of applications received by education
institutions (MATF_IN_F2 (Maritime) (Rev 1/2022)); and

[ information on all interns that have reported for duty under the
Scheme (MATF_IN_F3 (Maritime) (Rev 1/2022)), until all interns
have reported for duty.

11. Will the development of COVID-19 pandemic affect the Internship
Scheme?

Subject to the development of COVID-19 pandemic, companies will be
contacted for the latest information related to the Internship Scheme.
Updated information will also be released on the webpages of MATF
at www.matf.gov.hk and HKMPB
at www.hkmpb.gov.hk/en/manpower/main.html.

Enquiries

Internship Scheme e-mail: internship_matf@thb.gov.hk
MATF website: www.matf.gov.hk

Maritime and Aviation Training Fund
Transport and Housing Bureau
March 2022



http://www.matf.gov.hk/

http://www.hkmpb.gov.hk/en/manpower/main.html

mailto:internship_matf@thb.gov.hk
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Maritime and Aviation Training Fund (MATF)
Maritime and Aviation Internship Scheme (Maritime) Summer 2022

Procedural Flowchart for Participating Companies

Timeline

®Late March - Early April

GMid-April

Before commencement of
internship
®Usually from
End-April to June

After commencement of
internship
®Usually from
June to early July

After completion of
internship
®Usually between
August and October

Payment of Reimbursement
®Usually from
September to December
if all the required
documents are received
without any follow-up
actions required

Remarks: MATF_IN_F2 to F6 will be provided in the confirmation emails of

Procedure

> Submission of

Registration Form for Intern Positions

MATF_IN_F1

$

> Issue of confirmation emails
to companies

$

» Submission of
Summary of Applications Received
by Institutions
MATF_IN_F2

$

» Submission of table of
Information on Interns (Maritime)
MATF_IN_F3

$

» Submission of
Reimbursement Application
*5 MATF_IN_F4, F5 & F6

Proof of honorarium paid to interns

(e.g. salary slip)

$

> Issue of approval letters to companies;

and

» Issue of cheque of reimbursement

within the following four weeks

internship places to participating companies

*B Documents to be submitted

Done By

Companies

MATF

Companies

Companies

Companies

MATF

MATF _IN_F4: Application Form for Reimbursement with Evaluation Form for Company
MATF_IN_F5: Certification of Internship
MATF_IN_F6: Intern’s Evaluation Form
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Maritime and Aviation Training Fund

Maritime and Aviation Internship Scheme (Maritime)



Registration Form for Intern Positions (Summer 2022)

(May 2022 to September 2022)



To:	Maritime and Aviation Training Fund 

	Transport and Housing Bureau



By Fax: 2523 0030 or

By E-mail: internship_matf@thb.gov.hk



		Company Name 

		



		Contact Person

(e.g. Human Resources Officer)

		Name

		:

		



		

		Post title

		:

		



		

		Tel no.

		:

		



		

		Email

		:

		



		

		

		

		



		Company Address

		



		Business Registration Number 

		



		Objective of Internship Experience to be Offered

		



		Maximum Number of Intern Position(s) to be Offered*

		



		Information for Advertising the Internship Places

		[Please complete the table attached]







*Companies are free to select suitable intern(s) and have no obligation to fill all registered intern position(s).  However, companies are encouraged to fill all the registered places as far as possible.
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Information for Advertising the Registered Internship Places



		Company Name
 and
 Company Website

		No. of Intern Places

		Main Job Duties

		Internship Period

(minimum 4 weeks)

e.g. dd/mm – dd/mm/2022

		Monthly Honorarium to Intern

(HK$/Intern)

		Specific Requirements

(if any)

e.g. area of study / 

skill / language

		Application Deadline

		Application Method
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